DESTINATION BRISTOL
JOB DESCRIPTION

POST


Marketing Executive 

RESPONSIBLE TO:
Broadmead Manager 
Purpose of job
Work within the BID (Business Improvement District) team to market and promote Bristol’s City Centre shopping area.  
To deliver the BID marketing plan with the overall aim of attracting new and retaining existing customers.
Deliver the objectives within budget.
Work with partners and retailers towards securing support for BID3 
Principal Accountabilities

1. Create and maintain relevant databases and use IT systems fully to maximise the effectiveness of the post-holder brief.

2. Contribute to the design and production of print and other media.
3. Develop, maintain and regularly update the Bristol City Centre Shopping website. 
4. Assist in devising and delivering consumer advertising campaigns, promotions, events, launches and public relations activity. 
5. Engage with retailers on a daily basis to maximise their promotional opportunities.
6. Communicate with all concerned via multimedia including social media.
7. Assist in all BID / retail marketing activities as and when required.
General responsibilities

8. Control budgets allocated to the postholder in accordance with company’s accounting practices ensuring that expenditure limits are not exceeded 
9. Deal with enquiries from the public and external organisations in a way that enhances the image of Destination Bristol
10. Liaison with retailers and partners as appropriate.
11. Collection of data and management of databases allocated to the postholder.
12. Attendance at familiarisation visits to promote the city centre shopping offer 

General

13. Carry out duties in compliance with the company’s Equal Opportunities policies

14. Carry out work in accordance with current legislation and/or regulations

15. Be responsible for own safety and not to endanger that of colleagues/visitors in the workplace

16. Undertake other duties commensurate with the grade in relation to a post of this nature 

